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The conversion of the civil registry documents from paper to digital format is an on-
going activity under the Civil Registry System-Information Technology Project (CRS-
ITP). Conversion process involves quality checking of these documents before the
scanning, indexing, and uploading to the CRS database.

in the scanning process of these documents, it has been observed that those that
were filled up in red or blue ink resulted to blurred and illegible images compared
those that were filled up using black ink. Documents with blurred and iilegible
images are excluded in the indexing and uploading stages. This explains the
situation where NSO issues negative certifications from the database even if the
paper documents are on file.

In view of this and to ensure better archiving system of quality documents, please be
advised that, effective immediately, black ink or ribbon shall be used in filling up ait
civil registry documents, whether timely or late registered. Thus, general instruction
2.1.i of the Instructions Manual: Civil Registry Forms {Accomplishments and Coding)
issuead in 1993, to wit:

In every case of delayed registration of birth, death, marriage and

other registrable documents, the entry in the civil registry book

and the registry number transcribed on the ceriificate of vital

event shall be in red ink. The remarks “Delayed Registration”

shall be wiitten on the Remarks/Annotation portion of the

certificate and the “Remarks” portion of the registry book.

is partially superseded only as to the entries in the certificate of vital event is
concerned. The entries in the civil registry book shall still be in red ink.

For your information and compliance.
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