
No POSITION TITLE SG NO.OF 
lwlth malor t11kll/functlon1I VACANCIES 

TOTAL 46 

1 Chief St1tl1tlc1I Specl1ll1t 24 1 

• Plans, assigns, COOldlnates, and raoommends WOl1( programs and 
f)IOCedures for the processing of census/survey and ldministrativa data In the 
region, and 

• Coordinates with the government agencies and business groups In Identifying 
required statistica In the raglan and assists In formulating programs and 
devalopa pollcies for the production of statiatlca and data dissemination. 

2 Reglltratlon Officer IV 22 1 

• Prapares general plan and program for the lmprovament of the civil 
registration system of the Region end the Improvement of quality and quantity of vital atatistica; 

• Takes appropriata actions on behatt of the Civil Registrar General and/or 
against the violation of the Civil Registry Law and/or against lrregulentles 
commlttad by the Local Clvll Registrars/solemnizing officers; 

• Revfewl compliance of requirements and processes Cartlflcates of 
Registration of Authority to Solemnize marnages of SolemnlZlng Officers and 
maintains Registry of Solemnizing Officer• In the Region; and 

• Reviews/edits vital statistics reports and lndlcatora. 
3 Senior St1t11tlc1I Specl1ll1t 19 1 

• Directly supervises the WOl1< performed by lower leval atatistical apeciallsts or 
analysts and other peraomel under him/her; and 

• Recommends and assists In the formulation of adequate statistical standard, 
for the various phases of data compilation, labulatlon and publication 10 ensure 
accuracy of rasulta and uniformity and comparability of data, Including their 
timely presentation In the form of special releases, monographs, raports, ate. 

4 Stat11tlc1I Specl1ll1t 11 18 1 

• Assists In the making of plans, devalops and directs a program of actMlias for 
the collection, analyals and tabulation of data; and 

• Assists In the formul1tlon of edequata statiatical standards for the various 
phases of data compilation, tabulation and publication to ansura accuracy of 
the rasults and the uniformity and comparability of data, including their timely 
presentation In the form of spacial releases, monogrsph1, reports, etc 

5 St1t11t1c1I Sp1cl1ll1t 11 18 1 

• Computes statistical measures for data produced: Reviews work methods and 
level of production established for the various type of WOl1< undertaken and 
helps Institute effidenl WOl1< methods and devise a system of WOl1( allocation to 
statistical assistants to ensura an equitable distribution of work; 

• Conducts study and prepares report on the methods employed, the coverage 
and the Hmitations of statistical data produced by the office and those of other 
statistical agencies In slmtlar fields, and 

• Prepares cost estimates, workload analysis, financial, and narrative reports 
for each survay/proiecvactlvlty 

Reference No.22FAS02-POV-FO-11-35 
PHILIPPINE STATISTICS AUTHORITY 

LIST OF 
X

ACANTlf���TIONS IN"TRE FIELD OFFICE 

POSTING PERIOD � n Nu v 2nn TO n s n E c 2022 
PLACE OF ASSIGNMENT 

(Ple11e He attached 

RSSO 03-SOCD 

RSSO 10-CRASD 

RSSO 10-SOCD 

RSSO 01-PANGASINAN 

RSSO MIMAROPA-
ROMBLON 

PLANTILLA ITEM NO. QUALIFICATIONS STANDARDS REMARKS 
EDUCATION EXPERIENCE TRAINING ELIGIBILITY 

PSA·CSTATS-101-2015 Mastafs degree preferably In Five (5) yeara demonstrated Forty (40) houra training Career Service (Professional)/ Preferably with at least 16 hours d 
StstlstiCI, MathematlCI, ability In the statistical, technical preferably on statistical Second Level Eliglbility procurement trainings or member of 
Eoonomlcs, Englnearlng, and ICT operations, survays In mathods, tools, project T echnlcal Working Group on Bids 
Computer Science, Sociology or 111 aspects of sodo-econornlc menagament, processes end and Awards or Secretariat 
other ralated courses or life, data an11y111 and project supervision and 40 hours of 
Certificate In Leadership and management end data training In management and 
Management from the CSC vlsualizatlon, Four (4) years of supervision 

which are In position/a lnvoMng 
management and supervision; 
and has working knowledge In 
Office scnware (a.g.) 
1preadshee� word processing 
and presentation) 

PSA-REGO4-e9-2015 Bachelof1 degree 3 years of ralevant axperience 18 hours of relevant training Career Service (Professional)/ Preft1111bly with at least eight hours of 
Second Leval Eligibility procurement trainings or member of 

Technical Working Group on Bids 
and Awards or Secratanat 

PSA-SRSTATS-109-2015 Bachelofs degree preferably In Three (3) years demonstrated Twenty-four (24) hours training Career Service (Professional)/ Preferably with at least eight hours of 
StatisUCI, Mathematics, ablHty In data analysis and preferably on 1tatisUcal Second Level Eligibility procurament trainings or member of 
EoonomlCI, Engineering, project managamen� data methods, tools, project Technical Working Group on Bids 
Computer Science, Sociology or vtsuallzatlon and statistical m1nagemen� processea and/or and Awards or Secretariat 
other ralated course, aurveys and hes working other related field 

knowledge In Office sonware 
(e g. spraadshee� word 
processing and presentation) 

PSA-SS2-427-2015 Bachelofs degree preferably In Two (2) years demonstrated Sixteen (18) hours training Career Service (Professional)/ Prefarebly with at least eight hours of 
Statistics, Mathematics, ability In data an1lysl1 and preferably on statistical Second Level Ellglbiity procurement trainings or member of 
EconomlCI, Engineering, project management. data methods, tools, project Technical Working Group on Bids 
Computer Science, Sociology or vlsuallzatlon and statistical management, processes and/or and Awards or Secretariat 
other related courses surveys and has W011<1ng other related field 

knowledge In Office software 
(a.g spreadsheet, word 
processing and preaentatlon) 

PSA-SS2-88-2015 Bachelor's degree preferably In Two (2) years demonstrated Sixteen (16) hours training CS Professional/ Second Level Preferably with at least eight ho= of 
StatlSUCI, Mathematics, ability In data analysis end preferably on statistical EllglblHty procurement trainings or member of 
Economics, Engineering, project management, data methods, tools, project Technical Working Group on Bids 
Computer Science, Sociology or vtsuallzation end statistical managemen� processes and/or and Awards or Secretariat 
other related courses 1urvays and has WOl1<1ng other related field 

knowledge In Office sonware 
(a.g. spreadsheet, word 
processing and presentation) 
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No POSITION TITLE SG NO.OF PLACE OF ASSIGNMENT PLANTILLA ITEM NO. QUALIFICATIONS STANDARDS 

lwlth malor t11ka/functlona1 VACANCIES {PIHH ... attached EDUCATION EXPERIENCE TRAINING ELIGIBILITY 
6 St1Ustlc1l Specl1ll1t 11 16 1 RSSO 10-SOCO PSA-SS2-107-2015 Bacllelo(s degree preferably In Two (2) years demonstratad Sixteen (16) hours training Career Service (Professional)/ 

Statistics. Mathematica, ability In data enelysls and preferably on statistical Second Level Ellglb1lity 
• Edits, verifies and analyzes survey repons for accuracy, completeness, and Economics, Englneerlng, project managemenL data methods, tools, project 
reasonableness and computes summaries and Indicators from data produced Computer Science, Sociology or visualization end statistical management, processes and/or 

Reference No 22FAS02-POV-F0-11-35

REMARKS 

Preferably with at least e,ght hours of 
pr00.1rem1nt trainings or member of 
Technical Working Group on Bids and 
Awards or Secretariat 

from censuses, surveys, and other projects of the office, other related courses surveys and has working other relatad field 
knowtadge In Office software 

- Translates literal Information to numerical information and vice-versa, (e g. spreadsheeL word 

- Reviews work of lower level personnel; 
processing and presentation) 

- Assists in the making of plans, develops and directs I program of ectMUes for 
the collection, analysi1 and tabulation of date; and 

- Assists In the formulation of adequate statlstical standards for the various 
phases of data compilation, tabulation and publication to ensure accuracy of 
the resutts and the unttormity and comparability of data, Including their timely 
presentallon In the form of special releases, monographs, repons, etc 

7 St1llattc1I Specl1!11t II 16 1 RSSO 12-SOCD PSA-SS2-123-2015 Bachelo(s degree preferably In Two (2) years demonstrated Sixteen (16) hours training Career Service (Professional)/ Preferably with at least eight hours of 
Statistics, Mathematics, ability In data analysis and preferably on statistical Second Level Ellglbillty pr00.1rem1nt trainings or member of 

- Edits, verifies and analyzes aurvey reports for accuracy, completeness, and Economics, Engineering, project management, data methods, tools, project Technical Worklng Group on Bids 
reasonableness, and Computer Sdenos, Sociology or visualization and statistical managemenL processes and/or and Awards or Secretariat 

other relatad courses surveys and hat woridng other reletad field 
- Computes summarles and Indicators from data produced from censuses, knowledge In Office software 
surveys and other projects of the office (e g. spraadsheoL word 

processing and presentation) 
8 Statt1ttc1I Specl1ll1t 11 16 1 RSSO 12-SARANGANI PSA-SS2-315-2016 Bacl\elo(s degree preferably in Two (2) years demonstrated Sixteen (16) hours training Career Service (Professional)/ Prefe,rsbly with at least eight hOurs of 

Statistics, Mathematics, ability In data analysis end preferably on staUatical Second Level Eligibility pr00.1rement trainings or member of 
- Assists In the making of plans, develops and dlrscta a program of activities for Economics, Englneerlng, project management, data methods, tools, project Technical Working Group on Bids 
the collection, analysis and tabulaUon of data; and Computer Sdenos, Sociology or viouallzatlon and statistical management, processes and/or and Awards or Secretariat 

other related courses surveys and has working other relatad field 
- Assists In the formulation of adequate statistical standards for the various knowledge In Office software 
phases of data compilation, tabulation and publication to ensure accuracy of (e.g. spreadsheet, word 
the results and the uniformity and comparability of data, Including their timely processing and presentation) 
presentaUon In the form of special releases, monographs, reports, etc 

9 Admlnl1tratlve Officer IV 16 1 RSSO 06-CRASD PSA-ADOF 4-514-2015 Bacl\elo(s degree relevant to 1 year of relevant experlenos 4 hOurs of relevant trslnlng Career Service (Professional)/ Preferably with at least eight hOurs of 
tho job Second Level Ellg,bl11ty pr00.1rement trainings or member of 

- Prepares and Issues breakdown of monthly allotment to Reglonal/Provindal Technical Working Group on Bids 
Statlstlcal Officers by functions and object of expenditures as well es Jssuaa and Awards or Secratarlat 
additional funds which may be naedad from time to time depending upon their 
actlvtties to be underuiken, 

- Compiles and maintains budget data by functions, object of expenditures and 
activity on current status to aid the management In planning future projects; 

- Reviews financlel plan submlttad by the Provincial Statlstlcal Offices for Iha 
Issuance of monthly funding allocation; and 

- Consolidates and finalizes the annual budget plan of the Regional and 
Provincial Stetlstlcal Offices 

10 Admlnl1trat1ve Officer IV 15 1 RSSO 10-CRASD PSA-AOOF4-506-2015 Bachelofs degree relevant to 1 year of relevant expertenos 4 hours of relevant training Career Service (Professional)/ Preferably with at least elghl hours of 
the job Second Level Eligibility pr00.1rement trainings or member of 

- Assists in tho preparation of planlllla, prepares action on employment request, Technical Working Group on Bids 
appointment, salary adjustment, transfers, resignations, reinstatements and and Awards or Secretarlat 
other personnel action as well as prepares lectures, hand-outs for In-service 
trainings and acts as lecturer trainer during In-service training, seminars & 
statistical operations; and 

- Maintains fam1llarlzation on the CSC rules, lews, procaduras and 
requirements connected with the evalua�ons process, leave benefits and other 
aspects of personnel functions and evaluate qualifications of employees tor 

promotion and preparation of their profile for use during deliberation of the 
Selection Board as well as develops/prapares career paths for each personnel 
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No POSITION TITLE SG NO.OF 
twtth malor t11kI/functlon1l VACANCIES 

11 Admlnlatratlv■ Officer Ill 14 1 

• Maintains records of property and supply; 

• Issues and re�asues Property Admowledgement Receipt (PAR) of proper1ies 
and Inventory Custodian Slip (ICS), and 

• Posts and monitors of all procurement In the PhllGEPS website, PSA 
websites, and other conspicuous places. 

12 Registration Officer II 14 1 

• Supervises CRS/BReqs outtets, LCRO Office In the province and supervises 
and monitors the day to day operations of the staff engaged In the screening, 
data encoding, edlttng and evaluation of clvll registry documents submitted by 
the Office of the Local Civil Registrars end epplicatton/renewal of Authority to 
Solemnize Marriage; 

• Evaluates the compleleness of Cer1iflcatlon of Registration of Authority to 
Solemnize Marriage (CRASM) and other clvll registry documents; 

• Ensures proper keeping and submission of civil registry documents and 
sea.ires dvll registry fonns/security papers, 

• Coordinates with the LCRO In connection with the submission of clvll registry 
documents and conducts training on dvll registration; 

• Attends query of clients/general public and stakeholders, Mobile Registration 
end other civil registration activities, and court hearings regarding civil 
registration cases; 

• Prepares and provides Information dlssamlnauon materials concerning dvll 
registration, and 

• Reviews reports on field validation concerning Solemnizing Officer/s and 
churches and reviews vital statistics reports of the province 

13 Accountant I 12 1 

• Certifies avallablllty of funds of all money claims In the concerned province; 

• EJCami11es, verffies, and reviews pu�ue orders, vouchers, payrolls, end 
'---

other ralated doa.iments to ascertain that tha documents are In confonnlty with 
14 the existing pollclas and In accordance with the accounting and auditing rules 12 1 and regulatlons; 

• Ensures that the transactions are recorded In the books of accounts and the 
corresponding subsidiary ledgers are maintained to ensure that thay are In 

'------
balance with the control account; 

15 
• Prepares and certifies the correctness of speclaVgeneral Journals, bllls, 12 1 
statement of accounts, trial balance, and financial statements/financial 
accountability reports; and 

• Gives technical advice on financial matters and prepares/reviews various 
� financial correspondence for the s,gnature of the head of the office 16 12 1 

PHILIPPINE STATISTICS AUTHORITY 
LIST OF VACANr.rR�

TIONS 1N!llE FIELD OFFICE .• 

POSTING PERIOD 3 0 rrn1 2022 TO n B OE C 2022 
PLACE OF ASSIGNMENT PLANTILLA ITEM NO. QUALIFICATIONS STANDARDS 

IPIHH He attached EDUCATION EXPERIENCE TRAINING 
RSSO 05-CRASD PSA-ADOFJ-569-2015 Bachelo(s degree relevant to 1 year of relevant experience 4 hours of relevant training 

the Job 

RSSO 02-BATANES PSA-REGO2-161·2015 Bachelo(a degree 1 year of relevant experience 4 hours of relevant training 

RSSO NCR-NCR IV PSA-A1-87-2021 Bachelofs degree In None required None required 
Commerce/Business 
Administration major In 
Accounting 

RSSO 03-AURORA PSA·A1-103-2021 Bachelo(s degree In None required None required 
Commerce/8uslne11 
Admil11stration major In 
Accounting 

RSSO 03-BULACAN PSA·A1-105•2021 Bachelofs degree In None required None required 
Commarce/8uslne11 
Administration major In 
Accounting 

RSSO 03-ZAMBALES PSA·A 1-109-2021 Bachelo(s degree In None required None required 
Commerce/Business 
Administration major In 
Accounting 

Page 3 of 9 

ELIGIBILITY 
Career Service (Professional)/ 
Second Level Ellgib1l1ty 

Career Service (Professional)/ 
Second Level Ellg,blhty 

Reference No.22FAS02-POV•FO-11·35 

REMARKS 

Preferably with at least eight hours of 
procurement trainings or member of 
Technical Wor1<1ng Group on Bids 
and Awards or Secretariat 

Preferably with at least eight hours of 
procurement trainings or member of 
Technical Wor1<1ng Group on Bids 
and Awards or Secretarial 

RA 1060 (CPA) Preferably with at least four hours of 
procurement trainings or member of 
T echnlcal Working Group on Bids 
end Awards or Secratariat 

RA 1080 (CPA) Preferably with at laast four hours of 
procurement trainings or member of 
Technical Working Group on Bids 
and Awards or Secretariat 

RA 1080 (CPA) Preferably with et least four hours of 
procurement trainings or member of 
Technical Working Group on Bids 
and Awards or Secretariat 

RA 1080 (CPA) Preferably with at least four hours of 
procurement trainings or member of 
Technical Working Group on Bids 
and Awards or Secretariat 

-



Reference No.22FAS02-POV-F0-11-35
PHILIPPINE STATISTICS AUTHORITY 

UST OF 
X

ACANUR�ITIONS IN!TiE FIELD OF,i:� 
POSTING PERIOD� 0 Nu v 2022 TO ..I.JOLJ8u.....2,u:...!::t::.:__ l, ...1...2w02J.2 

No POSITION TITLE SG NO.OF PLACE OF ASSIGNMENT PLANTILLA ITEM NO. QUALIF�ATIONS STANDARDS REMARKS 
lwlth m11or t11kalfunctlonal VACANCIES IPIHH ... 1t11ched EDUCATION EXPERIENCE TRAINING ELIGIBILITY 

17 12 1 RSSO MIMAROPA- PSA-A1-115-2021 Bachelofs degree In None required None required RA 1080 (CPA) Preferably with al least four hours of 
MARIN DUQUE Commerce/Business procuramenl trainings or member of 

Administration major In Technical Working Group on Bids 
Accounting and Awards or Sacre1aria1 

18 Accountant I 12 1 RSSO MIMAROPA- PSA-A1-117-2021 Bachelofs degree In None required None required RA 1080 (CPA) Preferably with al least four hours of 
ORIENTAL MINDORO Commerce/Business procurement trainings or member of 

- Certlf',es avallablilty of funds or all money claims In the concamed province, AdmlnistreUon major In Technical Working Group on Bids 
Accounting and Awards or Secrelariat 

- Examines, verifies, and reviews purchase ordere, vouchers, payrolls, and 
>--- other relaled documents lo ascertain thal the documents are In conformity with 19 Iha existing policies and In accon:tanoe with Iha aocountlng and auditing rules 12 1 RSSO MIMAROPA- PSA-A1-119-2021 Bachelofs degree in None required None required RA 1080 (CPA) Preferably with 11 least four hours of 

and regulallon1, ROMBLON Commerce/Business procurement trainings or member of 
Administration major In Technical Working Group on Bids 

• Ensures thal the lren11ctlons are recorded In the books of accounts and Iha Accounting and Awards or Secretariat 
corresponding subsidiary ledgers are malnlalned lo ensure that lhay are in 

>---balance with Iha control account; 20 12 1 RSSO 05-CATANOUANES PSA·A 1-123-2021 Bachalofs degree In None required None required RA 1080 (CPA) Preferably with ■I leas! four hours of 
• Prepares and certifies lhe correctness or speclal/genarat journals, bills, Commerce/Business procurement trainings or member of 
statement of accounla, trial balance, and financlll slatementslflnandat Admtnlslratlon major In Technical Wor1dng Group on Bids 
accountability reports; and Accounting and Awards or Secrelarial 

>--- • Gives lechnlcal advice on financial matters and prepares/reviews various 21 financial correspondence for the signature of the head of the office. 12 1 RSSO 08-BILIRAN PSA-A1-135·2021 Bachetofs degree In None required None required RA 1080 (CPA) Preferebly with at least four hours of 
Commerce/Business procurement trainings or member of 
Admlnl11tatlon major In T achnlcal Working Group on Bids 
Accounting and Awards or Secrataliat 

22 Information Syatem■ Analyat I 12 1 RSSO 05-SOCD PSA-INFOSA1-100-2015 Bachelofs degree relevant 10 None required Nona required Career Service (Professional)/ Preferably with II least four hours of 
Iha job Second Level Ellgibijlty procurement tralnlngs or member of 

- Designs report/output layous, prepares required logical diagrams, flowcharts, Technical Wor1<lng Group on Bids 
and Awards or Secretarial 

• Writes, codes and assembles computer programs lnslrUctlon1 using symbols 
programming ayI1ernI, Ind 

• Malnlenanca of ICT equipment and of website, 

23 Information Officer I 11 1 RSSO 02-SOCD PSA-INF01-78-2015 Bachalofs degree None required Nona required Career Service (Profasslonal)/ Preferably with at least four hours of 
Second Level EligibUity procurement trainings or member of 

• Responsible for eooldlnallng and providing technical guidance to all units In Technical Working Group on Bids 
terms or communications, media relations and Information dissemination and Awards or Secretariat 
through printed publication 1, olhar onllna dissemination systems and 
maintenance of Iha PSA Information Center (PSA-IC); Preferably graduate In AB In Mass 

Communication, BS In Davalopmanl - Reviews, coordlne1es, monitors, evatuales and make recommendations In the Communlcellon,AB In Joumallsm and 
Implementation or all activlllas In the office In relation to PSA-IC, production of other related courses 
publlcations and media relations; 

• Leeds the media ralallons actlvllles and the development of communication 
and publicity plans, leads the preparation of manuscript of publications, and 
leads In the maintenance of the PSA tnformallon Canter, 

- Drafts communications In respond to Issues end media lnqulr1as, 

• Prepares articles, promotional materials and social media cards; 

• Conducts research and updates on all p11nled publications being released by 
Iha office and conducts llb<ary/PSA-IC related actJVitles, 

• Formulates and monitors the lmplementallons of PSA-IC pollcles and 
guidelines and prepares PSA communication plan, and 

• Maintains the operations or PSA a�lbrary and PSA's Social Media Account 

Page◄ of9 



Reference No 22FAS02-POV-FO-11-35 
PHILIPPINE STATISTICS AUTHORITY 

LIST OF �ACAN\fR�TIONSlJif'TliE FIELD OFFICE 

POSTING PERtoD-1 0 NU V ?022 TOO 8 DEC 2022
No POSITION TITLE SG NO.OF PLACE OF ASSIGNMENT PLANTILLA ITEM NO. QUALIFICATIONS STANDARDS REMARKS 

/with malor t11k11functlon11 VACANCIES IPIHH ... attached EDUCATION EXPERIENCE TRAINING ELIGIBILITY 
24 St1Ustlc1I Analyat 11 1 RSSO NCR-NCR 11 PSA-SA-463--2015 Bachelofs degree preferably ,n None required None required Career S81Vice (Professional)/ Preferably with at leas, four hours ol 

Statistics. Mathematics, Second Level Eligibility procurement trainings or member of 
- Assists in !he field supervision of statistical activlUes/open,tions and prepares Economics, Engineering, Technical Worl<ing Group on Bids 
reports and statistical tables/summary/anelysls for the computation of statistical Computer Science, Sociology or and Awards or Secretariat 
measures/Indices and preparation for publication/releases; and other related courses 

- Coordlnatas with government and non-<;iovemment entitles as sources of 
administrative/secondary data In the compilation and maintenance of 
publications and a11l1ts in other statistical coordination and development 
activities in the region. 

25 St1t11tlc1I Analyat 11 1 RSSO 02-SOCD PSA-SA-121-2015 Bachelofs degree praferebly In None required None raquirad Career Service (Professional)/ Preferably with at least four hours of 
Statistics, Mathematics, Second Level Eligibility procurement trainings or member of 

- Coileds, organlzH, and raviews data for !he generation of estimates ol Economics, Engineering, T echnicai Working Group on Bids 
regional accounts and other related accounts; Computer Science, Sociology or and Awards or Secretariat 

other related courses 
- Assists in !he lmplememntation ol statistical ad1vltles/operatlons of the office, 

- Assists In the praparatJon of statistlcal reports such es publications and 
special releases Including layout of publication, dealgn of lnfographics and 
soda! cards, among others; 

- Assists In the coordination of the Regional Statistics Committee (RSC) and 
provide necessary Secretariat s81Vices thereto; and 

- Prepares documentation report of activities undertaken. 

26 Suttstlcal Analyat 11 1 RSSO MIMAROPA-SOCD PSA-SA-391-2015 Bachelofs degree preferably in None required None raqulrad Career Service (Professional)/ Preferably with at least four hours ol 
Statistics, Methematlcs, Second Level EIIQlbU1ty procurement trainings or member of 

- Assists In the field supervision of statistical activities/operations and prepares Economics, Engineering, Technical Working Group on Bids 
raports and statistical tables/summary/analysis for the computation of statistical Computer $dance, Sociology or and Awards or Secretariat 
meuuras/lndices and preparation for publication/raleases, and other ralatad coursea 

- Coordinates with government and non-<;iovamment entitles as sources of 
administrative/secondary data In the compilation and maintenance of 
publlcetions and assists In other statistical coordination and development 
activities in the ragfon 

27 Sutlstlcal Analyat 11 1 RSSO 06-SOCD PSA-SA-120-2015 Bachelofs degree preferably In None raquired None raqulrad Career Service (Professional)/ Preferably with at least four hours of 
Statistics, Mathematics, Second Laval Eligibility procurement trainings or member of 

- Assists In the field supervision of statistical activities/operations and prepares Economics, Engineering, Technical Wor!dng Group on Bids 
reports and statistical tables/summary/analysis for the computation of statistical Computer $dance, Sociology or and Awards or Secretariat 
measures/Indices and preparatlon tor publication/releases; and other related courses 

- Coordinates with government and non-government entitles as sources of 
administrative/secondary data in the compilation and maintenance of 
publications and assist In other statisbcal coord,netion end development 
activities in the region 

....... 
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No POSITION TITLE SG 
lwlth mI1or tukatrunctlonal 

28 Admlnlalratlve Officer I 10 

• Monitors attendance of PO employees; 

• Maintains records of leeve aed,11, assists PO employees In processing 
applications for leave, reUrement and various personnel documents end 
maintains 201 file of employees end maintain• all records end ledgers 10 make 
sure all cash handled by the office are property accounted for, 

• Supervlces the process of reaultment of hlred Statistical Reseechers and 
prepere HR report,, 

• Prepares all checks and Advice lo Debit Accounl(ADA) for payment, 
colledlon and deposit of all revenues, admlnlatration of payroll, handling of 
cash advances for wages and other operating expenses; 

• Petty Cash Fund Custodian and handles payment of bills and remittances; 

• Prepares the required financial reports for disbursement such as but not 
limited to Reports of Checks lssued(RCI), Summery Usl of Checks Issued and 
Cancelled(SLCIC), Checks and Advices to Debit Account Record or Check 
Dlsburnment Record(CkADADRec), Report of Collections and Deposlt(RCD), 
Report of Accountability for Accountable Forml(RAAF), Liquidation Report(LR) 
and etc., and 

• Provides administrative service function to the ProVlnctal Office. 

29 Admlnl1tr1tlve Officer I 10 

• Maintains record of property and supply; 

• Conducts regular phyllcal Inventory report and racommends disposal of 
unser;tceable properties, and 

• Prepares monthly Inventory report of supplies and Issues Property 
Acknov.1edgement Receipt (PAR) and Inventory Custodian Slip (ICS). 

30 Admlnl1tr1tlv1 Officer I 10 

• Provides administrative service function to the Provlnctal Office; 

• Encodes monthly disbursement journals and 111111 in prooesslng of travel 
claims, purchasa orders and disbursement vouchers, end 

• Makes entries In cash book from COiiections and types the remittance advice. 

31 Admlnlatratlve Officer I 10 

• Prepares Procurement Monitoring Report, Inspection, and Acceptance 
Report; 

• Serves as property officer of the provlnctal office, prepares report pertaining 10 
physical count of Inventories and property, report of supplies, and materials 
Issued; 

• Assists In the preparation of disbursement vouchers and obligation requests, 
and 

• Provides administrative ser;tca function to the Provincial Office. 

NO.OF 
VACANCIES 

1 

1 

1 

1 

PHILIPPINE STATISTICS AUTHORITY 
UST OF VACANT POSITIONS IN THE FIELD OFFICE 

POSTING PERIOD 3 0 NOV ?O??To O 8 DEC 20??
PLACE OF ASSIGNMENT PLANTILLA ITEM NO. QUALIFICATIONS STANDARDS 

IPIHH ... attached EDUCATION EXPERIENCE TRAINING 
RSSO CAR-BENGUET PSA·ADOF1-565-2015 Bachelofs degree relevant to None requ,red None required 

the job 

RSSO 03-BATAAN PSA·ADOF1-511·2015 Bachelofs degree relevant to None required None required 
the job 

RSSO 04A•RIZAL PSA·ADOF1 -580-2015 Bachelofs degree relevant to None required None required 
the job 

RSSO MIMAROPA· PSA·ADOF1-497-2015 Bachelofs degree relevant to None required None required 
OCCIDENTAL MINDORO the job 
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Reference No.22FAS02•POV-FO·11·35

REMARKS 
ELIGIBILITY 

Career Ser;tce (Professional)/ Preferably with at leas1 four hours of 
Second Level Ellg,blllty prOOJrement trainings or member of 

Technical Wor1<1ng Group on Bids 
and Awards or Secretariat 

Career Service (Professional)/ Preferably With at least four hours of 
Second Level Eligibility procurement trainings or member of 

Technical Wor1<1ng Group on Bids 
end Awards or Secretariat 

Career Service (Professional)/ Preferably with at least four hours of 
Second Level Eligibility procurement trainings or member of 

Technical Working Group on Bids 
and Awards or Secretariat 

Career Service (Professional)/ Preferably with et least four hours of 
Second Level Eligibility procurement trainings or member of 

T echnlcal Wor1<1ng Group on Bids 
and Awards or Secretariat 



Reference No.22FAS02-POV-FO-11-35 
PHILIPPINE STATISTICS AUTHORITY 

LIST OF 
�

CANT P
�¾

TIONS IN THE FIELD OF(is;f_ 
POSTING PERIOD� 0 Nu1 2022ToOJ,L...>jB�u =-tL=--.!2�0=22 

No POSITION TITLE SG NO.OF PLACE OF ASSIGNMENT PLANTILLA ITEM NO. QUALIFICATIONS STANDARDS REMARKS 
lwllh malor taaka/lunctlonal VACANCIES IPIHH ... attached EDUCATION EXPERIENCE TRAINING ELIGIBILITY 

32 Admlnlatratlve Officer I 10 1 RSSO 07-CEBU PSA-ADOF1-534-2015 Bachelo(s degree relevant to None required None required Career Service (Professional)/ Preferably with at least lour hoUI$ of 
the job Second Level Eligibility procurement trainings o, member ol 

• Monitors attendance of PO employees, maintains records of leave credits: Technical Wocklng Group on Bids 
and Awards o, Secretanat 

- Assists PO employees in processing appllcetlons for leave, retirement and 
various personnel doruments: TO BE ASSIGNED AT RSSO 07-

NEGROS ORIENTAL 
- MaintaJns 201 file of employees: 

• Supervises the process of reaultment of hired Statistical Researchers and 
prepares HR reporta, 

• Provides edmlnlllrative service function to the Provincial Office: 

• Conducts canvasa of suppliers, dealers/diatributors for a,mparatlve costs of 
supplies/equipment needed by the Olllce; and 

• Assists In the preparation of purchase o,dera and disbursement vouchers. 

33 Admlniatratlva Officer I 10 1 RSSO 08-SAMAR PSA-ADOF1-449-2015 Bachelofs degree relevant lo None required Nona required Career Service (Professlonal)/ Preferably with at least four hours of 
the job Second Level Ellglblllty procurement trainings o, member of 

• Encodes monthly disbursement Journals and assist In processing travel T echnlcal Working Group on Bids 
cialma: and Awards o, Secretariat 

• Maintains records of property and supply and prepares monihlv reports: and 

• Conducts regular pllyslcel Inventory report of supplies end property plant 
equipment and raa>mmands disposal of unserviceable propert1e1 and makes 
entries In cash book from collections and 
types the remltance advice 

34 Admlnlatr1tlv1 Officer I 10 1 RSSO 10-CAMIGUIN PSA-ADOF1-486-2015 Bacheio(s dagrae relevant to None required None required Career Service (Professional)/ Preferably with at least four hours of 
the job Second Leval Eliglbllrty procurement trainings o, member of 

• Encodes monthly disbursement Journals and assist In processing travel Technlcel Wocklng Group on Bids 
ciaima: and and Awards 0< Secretariat 

• Conducts surveys, censuses. and other statistical lnquiies and helps Institute 
afficient methods, estabHlhes productlon levels for the various type of WOfk 
undertaken and devises a system of work allocation to statistical researchers to 
ensure equitable dlatributlon of work among them within target timetable and 
performs data analysis to press release and apeclal releases related to surveys 
a>nducted 

35 Admlnlatratlva Officer I 10 1 RSSO 10-LANAO DEL PSA·AOOF1-465-2015 Bacholofs degree relevant to None required None required Career Service (Professional)/ Preferably with et least four hours of 
NORTE the job Second Level Ellglbliity procurement trainings Of member of 

• Issues Official Receipts for general fund and trust fund; and Technical Wocklng Group on Bids 
and Awards o, Secretariat 

• Denominates the amount of salaries In weekly payrolls of regular employees. 

36 Reglatratlo n  Officer I 10 1 RSSO NCR-NCR I PSA-REGO1-226-2015 Bachelofs degree None required None required Career Service (Professional)/ Preferably with at laast four hours of 
Second Leval Eliglblilty procurement trainings o, member of 

• Scraens and evaluates birth, death and marriage doaJments from the Local Technical Wor1<1ng Group on Bids 
Civil Registrars; and evaluates CertJficatlon of Registration of Authority to and Awards or Secrata�at 
Solemnize Marriage (CRASM) applications end conducts field verification. and 

• Assists the sectlon head In (X)O(dinatlng with the Local Civil Registry Oflices In 
the conduct of civ1I registration activities. venfication of civil registry doruments 
and a>nduct of capablilty building activities for Local Civil Registrars and 
Stakeholders 
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Reference No 22FAS02-POV-F0-11-35 
PHILIPPINE STATISTICS AUTHORITY 

LIST OF VACANT POS
�

ONS IN THE FIELD O��',. 
POSTING PERIOD 3 n NO v_ 2022To ..1,1.0 ..... 8'--"'-u=t L"---'2'-"0�22 

No POSITION TITLE SG NO.OF PLACE OF ASSIGNMENT PLANTILLA ITEM NO. QUALIFICATIONS STANDARDS REMARKS 
lwith malor taak1/f\Jnctlon1l VACANCIES (PIHH He 1tt1ched EDUCATION EXPERIENCE TRAINING ELIGIBILITY 

37 Regl1tr1tlon Officer I 10 1 RSSO NCR-NCR V PSA-REG01·218-2015 Bachelofs degree None requlrec None requlrec Career Service (Professional)/ Preferebly w,th et least four hours of 
Second Level Ellglblity proo.,remenl trainings or member of 

• Screens and evaluates birth, death and marriage documents from the Local Technical Worltlng Group on Bids 
CIVIi Reglslrara; and avaluales Certif,cation of Reglatratlon of Authonty to and Awards or Sacrelarial 
Solemnize Marriage (CRASM) appllcalions and conducts field vertflcallon; and 

• Assists the section heed In coordinating with the Local Civil Registry Offices In 
the conduct of cMI reglslratlon activities, verification of civil registry dOOJmenlS 
and conduct of capabllrty building activities for Local Civil Registrars and 
Stakeholders. 

38 Reglllratlon Officer I 10 1 RSSO 11-DAVAO PSA-REG01-178-2015 Bachelofs degree None required None required Career Service (Professional)/ Preferably with et least four hours of 
ORIENTAL Second Level EllglbUily proo.,rament trainings or member of 

• Assists the Registration Officer II in submission of all kinds of civil reglstrallon T echnlcal Worltlng Group on Bids 
reports; and Awards or Sec,etaMat 

• Asslsls In studying the procedures and technique, for more efficient civil 
reglstrallon; 

• Drafts responses In ell queries and ask feedback from Registration Officer II 
and Chief Stallstlcal Specialist for review; and 

• Assists the section Chief In coordinating with the local civil registrars 

39 Admlnl1tr1Uvt Atalttlnt 111 g 1 RSSO 04A-RIZAL PSA·ADAS3-22-2015 Completion of t-,,o-yaar studies 1 year of relevant expeMence 4 hoUB of relevant training Career Service Preferebly with et least four hours of 
In college or High School (Subprofessional)/ First Leval P<OOJrement trainings or member of 

• Checks/Examines supporting papers attachec to all money claims and Graduate with relevant Ellgiblllty Technical Worklng Group on Bids 
verifies accuracy and raasonableness of amount In accordance w,th accounting vocational/trade course and Awards or Sec,etariat 
and auditing rules and regulations before payment l1 allowed; and 

• Prepares monthly statement of all salary deductions and remittances for 
submission to the Financial Services Division, monthly funding allocation and 
actual d1sbu,.ement1, Request for Obligations of Allotment (ROA), quarterly 
financial allocation and 11at11tical services. 

40 Admlnl1tr1tlvt Attl1t1nt 111 9 1 RSSO 11-DAVAO PSA-AOAS3-52-2015 Completion of two-year studies 1 year of relevant experience 4 hours of relevant training Career Service Preferably with at least four hours of 
ORIENTAL In college or High School (Subprofessional)/ First Leval P<OOJrement trainings or member of 

• Prepares Financial Report&; and Graduate with relevant Ellg1blHty Tachnlcal Working Group on Bids 
vocatlonal/lreda course and Awards or Secretariat 

• Prepares Disbursement Vouchers and processes claims/payment to 
suppliers. 

41 Alll1t1nt St1U1tlcl1n 9 1 RSSO 12-SOUTH PSA·ASTAT-122-2015 Completion of t-,,o-year studies 1 year of relevant expeMence 4 hours of relevant training Career Service Praferably w,th at least four hours of 
COTABATO In college (Subprofessional)/ First Level P<OOJrement trainings or member of 

• Implements establlshec fleld techniques and procedures for fleld Information, Eliglblltty Technical Worltlng Group on Bids 
dala or document collecllon for strict edherence, compilation, and submission and Awards or Sec,etarlat 
of questionnaires/documents within the established timetable; and 

• Edits folios and encodes questlonnalras/survey forms, checks for 
compleleness ,consistency and validity of dala 

42 Admlnlatratlvo At1l1t1nt II 8 1 RSSO 03-ZAMBALES PSA-ADAS2-151-2015 Completion of two-year studies 1 year of relevant expeMance 4 hours of relevant training Career Service Preferably with at least four hours of 
In college or High School (Subprofessional)/ First Level proo.,rement trainings or member of 

• Prepares llquldatlon of all cash advances, payrolls and vouche,.; Graduate with relevant Ellglbllity Technical Worltlng Group on Bids 

• Prepares checks and edvice of checks Issues and cancelled; 
vocational/trade course and Awards or Sacretanat 

• Disburses wages end claims of JOWs and COSWs, 

• Releases checks to claimants, and 

• Prepares ltqu,dation report submlttec to COA and payment for different 
supplters 
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Reference No 22FAS02-POV-F0-11-35
PHILIPPINE STATISTICS AUTHORITY 

LIST OF VACANT POSITIONS IN"Tl'IE FIELD °rftt 
POSTING PERIOD 3 n NOY ?O??To ..,,._Q

_..
8
'---

---=2=02=2 
No POSITION TITLE SG NO.OF PLACE OF ASSIGNMENT PLANTILLA ITEM NO. QUALIFICATIONS STANDARDS REMARKS 

lwith maier tuka/functlonal VACANCIES IPIHH ... attached EDUCATION EXPERIENCE TRAINING ELIGIBILITY 
43 Admlnl1tr1tlve Al1l1tant II 8 , RSSO 11-DAVAO DEL PSA-AOAS2-133-2015 Completion of two-year studies 1 year of relevant experienoe 4 hours of relevant training Career Service Preferably with at least four hours of 

NORTE In college or High School (Subprofessional)/ Firs1 Leval procurement trainings or member of 
• Prepares liquidation of all cash advances, payrolls and vouchers, prepare Graduate with relevant Eligibility Technlcal W0<1<lng Group on Bids 
ched<s and advice of ched<s Issues and cancelled; vocational/trade course and Awards or Secretanat 

- Otsbursas wages and daims of JOWs and COSWa; 

- Releases ched<a to daimants: and 

• Prepares liquidation report submitted to COA and payment for different 
suppliers 

44 Admlnlatratlvo Aldo VI (Cler1c 111) e 1 RSSO 03-TARLAC PSA-ADAS-184-2015 Completion of two-year studies None reqUlred None required Career Service Preferably with at least four hours of 
In college (Subprofessional)/ First Level proa,rement trainings or member of 

• Assists In the processing and tabulation of Inputs for administrative/statistical Eligibility Technical W0<1<1ng Group on Bids 
reports, and Awards or Secretariat 

• Retrieves, cron-checldng records for reproduction and authentication, 

• Sorts, checks active and In-active records/documents for bcokblnding and/or 
disposal: and 

• Takes charge In safekeeping and malntenanoe of personal record 

45 Admlnlatratlvo Aldo VI (Cler1c 111) e 1 RSSO 11-DAVAO DEL PSA-ADAS-1 SG-2015 Completion of two-year studies None required None required Career Service Preferably with at least four hours of 

SUR In college (Subprofessional)/ First Level procurement trainings or member of 
- A11lsts In the preparation implementation of ISO-OMS project, Ellg1blhty T echnlcal Worl<ing Group on Bids 

and Awards or Secretariat 
• Updates and consolidates CMS evaluation forms (RFA, EqUlpment 
maintenance form, External and Internal Issues, Customer satlsladlon Survey 
and other CMS evaluation forms), 

• Assists the designated budget officer In the preparation of accounting reports, 

- Assists the designated Administrative Officer In preparation and submission of 
reports: 

• Types drafts or various report, and correspondence prepared by the 
SYpervtsor and updates personnel records and operates computer 
machine/types corraspondencas, reports, policies, dlredlves, clrculara, 
memoranda orders, rules and regulations and Information for dissemination to 
and/or Implementation by the various depertmanVdlvtslon and units; and 

- Provides administrative support to the division. 

46 Admlnlotratlve Aldo VI (Clor1c 111) 6 1 RSSO 12-CRASD PSA-ADAS-129-2015 Completion of two-year studies None required None required Career Service Preferably with at least four hours or 
In college (Subprofessional)/ First Level procurement trainings or member of 

• Takes charge In safekeeping and malntenanoe of personnel records and Ellgiblllly Technlcal Worl<lng Group on Bids 
retrieves, cross-<:hecklng of records for reproduction, and authentication, and and Awards or Secretariat 

• Types drans of various report, and correspondence prepared by the 
supervisor and updates personnel records and operates computer 
machine/types correspondences, reports, policies, d1rectlves, circulars, 
memoranda orders, rules and regulations and Information for dissemination to 
and/or Implementation by the various departmenVd1vislon and units. 
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