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- Assisls ln lh. lacilitation ot Ur. PSPCC M.ltirEs and olh.r PSPCC
idtiat€d m..tn$;

- Coordinat6swith th€ pr€Eonlsls and collat€ allpro$nlalion matsrialslor
ths PSPCC m66lingl

- Pr3P3l€3lh. provilional r0Dnd6, noli6 ot n|o tng. tlnscrlption ard
mhrt6s ol$. PSPCC m..tlng:

- Prsp€ros th6 invitation l€nor/omailto allconc€mod gov€mmont aganci66
lor lh6 condlrt ol th€ PSPCC msolings and olhr PsPccinitiatod sv.nts;

- Pr€par€s th€ updales of busan s6 adsing lrom tl'€ PSPCC m.€tings and
coqdinat6 with tho conc€h.d Oivsiods.dio/Ofica or ag€ncy lor tlE
lal6st updalss and d€valopmonlsi

- Responds lo quenes ftom msmb3r ag€ncios and other stak€holdors:

. Proparss and rovisws PSPCC llsoll,lions and laciljlal6lho signirE of lh6

- Liaisgs wllh ths Secrelai.ls ol lh6 Philsys lntor-Agoncy commilt€€s lor
PSPCC-r6lat.d concamsi

- Cascad.s all policl8s, la3ra,lc.s, lrtstruclion3 and doa(m€nl! arising
lrom th. PSPCC ms€tn$ lo lhs concorn d Dlvislods6rvic./Ot[c6 or

- ElEUr.6lhal sll PSPCC rn6otn0s and olh6r PSPCCirItial,.d aclivilias
ar! docum€nt d accodingly: 3nd

- Performs othd dutiBs and r6sponsibilitigs in policy fomulation and
planrhg as may be assign6d by lhe imm6dial€ supervisor

15 2 PRO.PCMS.PPCD with at l6a6t 1 y6ar of Wthal l€a6t 4 hours ol Praf6lably wilh sl los8t

Pof8ssiomu S.cond
L6v6l Eligibility or its

Php35,097.00 Php7.019.40 Pr6f€rably with wod( 6)e€ri6nco

c.YnmudcatiorE, int€Fagsncy

and *s6r.der turEriffi

Plrnnlhg Otflc.r I

, Assists in th6lacilitation ol ih€ PSPcc M€€lingsi

- Assisls in lh€ prcpalElionor$€ provisional sgonda, tramcdpiion aM
mind6s, and oth6r docum6ntarions lol€vqnl lo lh6 corlducl 0r rh6 PSPcc

- Assisis an ft€ propsration ol inviiation lonor/omail 10 th€ atl€ndoes oI th€
PSPCC m66lingl

- Assists in th€ prcp3la0on of PSPCC r€sol'xions and coordamlion wilh
olher Philsys lnl€r-Ag€ncy Commino€si and

- P€doms olh€r dutigs and r€sponsibilitios in policy lomulalion and
plannrng as may b€ ass'gnod by lh€ rmmsdrals supsNrsor

1'l 2 PRO.PCMS.PPCD Prcl66bly with at l€asi

Prcl6ssional/ S€cond
L6v6l Eligibility or its

Php25,439.00 Php5,087.80 PrlLrably wilh wolk oe€nsnc.

communicaoonB, intaragoncy

and sscroliE iat lunclion8
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