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TOTAL 5

1 PROJECT COORDINATOR III

SupeNises and coordrnates lhe work otallstal, assigned

- Assisls in reviewing arld nonitoring lh€ pfoject plans.
projec,t schedules, cor facls, lafms ol r€l€rBnc€ and other
supporting documents providcd by llE v€ndorsl

- Monilo6 the timely submission old8livarables ciled in the
lerms of reference provided bylhe v€ndorsi

- Plans and preFres lhe d6valopm6nl ol prolect strategiesi

- Assisls in ensuring projects adhere to lmmeworks and all
documeniation is mainlained approprialely lor each

- Provicbs updales or] issu63 perticipalirp in schedL{ed
operalioml rE€tings as in roulinc with prcce3s olxrErs fd

- CoordinAes pnonties beiween muhiple deliverables and
coss-luncliom I meetings with lhe p.ocess oMrers and the

- Communicales wiih concerned process owners lo identity
and define project requirements. scope and obj€clives;

- Monilors slall's perlormance to established.oles and
commilmenls and provides leed back to the Depdy

' Palicipaes in prcjocr meerings and propose
improverneils if nec€ssaryi and

'Pedoms other work lhal may b€ assigned lrom lime 1o
time bythe DepUy Program Manager or Assisranr Nationat
Stalisticirn

18 1 PRO.CMU Eacheloa's deOree in
Eusincss
Admanistralim, or any

Proiecl Coordinalo. or

Prclerably wilh Career

Prol€ssiooau S.cord Level
Eligibiny

Php43 313 00 Php8,662 60 'Preferably wilh oxp€ri.nc. in p.otecl
mamg€ment and coordinatrc.l

'Solid orc..izationat sktts, anctudirE
mullitasting and limem-agement

'Slronq clienl-lacing *ld leamwork
skills

t Familiarny with risk mansgeme
and qualily assurence conlrol
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POSITION TITLE
COUPARAALE

SALARY
GRADE

NO. OF
VACANCIES

PLACE OF
ASSIGNMENT REMARXSEDUCATION EXPERIENCE TRAINING ELIGIBILITY SALARY

PER MONTH
(PLUS UP TO

20% PREMTUU)
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' Perloms legal research dralts cor.espondenc€s and
sgre€ments related lo lhe project;

-Assi6ls in lhe inve$igabn end eveluetlon ol legel
issu€s/ca3$ relaled lo tie projecli

- Prepar€s assessm€ntor evaluation r€port relai€d lo ihe
invesligation ol leqal issues/casesi and

- Perlorms olher dulies ard lasks releled lo data privacy
and prol€ction lhal mey be assigned bythe Depdy
Program Manager or Assrslanl Naliona I Slatisticran.

LEGAL RESEARCHER II 15 2 PRO,CMU
of rclcvant wglk erperience

Al leasl eight hou6 of Prele€bly wilh Career

ProtessionaU Second Level
Elgibilily

Php33,575 0O Php6.715 00 'Prefer.bly wilh €xl8nsiy.
knolrledge and elp€ri€'lca jn

implom€nting oaganizalional data
p vacy m€asuras io complience wilh
RA 10173 or lhe Dala Privecy Act of
2012

3

- Assasis in monitodng the limely submi$ion ol
d€livembles ciled jnlh6lems ot reforcnce provid6d by lhe

- Ooctimenls and follows up on impodarn adions and
decisions irom rn€€langs

- Assists in the developmenl ot project strategies

- Communicdes wilh concerpd procass oxrlers to idenlily
and d€rinc prciecl requilemenls, scopc and objeclivesi

- Prepares and submils assessmenl repon on ihe issues
related ro the deliverables ollhe vendors:

- Parlrcipale in lh€ prcjecl meenngs and propose

imp.ovements if necessary: and

- P€rlorms olher work lhat rnay be assign€d from lim. to
linE by the Oepuly Program Manag€r s Assislarn Natonal

PROJECT COOROINATOR I 11 2 Bachelo/s d6gr€€ in
Busine$ Adminislration, or

Al l6asl slx rnonths F,mv€n
vio €xperiencl es g
Proj6cl Coordimto. or

Al lcesl eighl hdrrs ol Prelcrably wnh Cseer

Pro(casioial/ Second Level
Eli0iblllly

Php23.877 0O Php4,77510 'Preferably wilh exp€rienca in prolecl
rnanagerier and coordift lion

'Solid organizallonal skills inctuding
mullitasking and lim+management

'Slrong clied{acing and reamwork
skills

'Familiarily wilh risk managemenl
and qualiiy assurance ccnlml
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