
PHILIPPINE SIAIISTICS AUTHORITY

THE EIELD OfFICESUST OF VACANT POSITI

POSTING PERIOJ 1 NOV
ONS IN

2021

POSITION TITLE
(with major (!sts/lunctions) SG

NO. OF
VACANCIES

PLACE OF ASSIGI{ ENT
(P166!€ 3.o attrchod

moaning of scronym!)
PLANIILLA ITEIT NO

QUALIFICATIONS SIANDAROS

REMARXS
EXPERIENCE TRAINING ELIGIBILITY

TOTAL 30

l Sup.dl.lng Stadldcal SP.ca.lld

. Plans, assigns, coordinaigs and.6comm€.ds wort
prog.ans and p@6dur6s lor lh€ p@€ssing ol
cdsus/sutooy a.d adminlslratve data a.d

- Coordinal6s and as3i3ls in lomulaling programs and
devslops poli.i6s lor p.odlclion ot slalBtics and dat.

22 1

MARINOUOUE
PSA-SVSTATS-138-2015 Bach6lois d69E pr6f@bly in

Si.lisri6, Math6rori6,
Economie, E.gin€6nng,
Compul€. Sclsnc., Sociology or

dsmonsrrarod atifiy in dara
analysis a.d prcjel ma.ag6m6nl
datr visualizlion a.d slatblical
suteys and hB rc*j.g
kno*lodg€ in OlfE6 sottw.r6 (o g

sDreadshesr, wd p@6ssinq and

wirh rl r€asi 32 hdrrslrrni^g
prolorauy oo slalEtcal m€lho(b,
roor3, poj€.r manag€n .t.
proc6$6s and/or ou\of loElod

Wth al loast Call€r Ssaico
Plo Bsiomv S.cod t6wl
Eligibil(y

Prslerably Rth .l lsasl lour hou6 of
pl@ElMt rEinings q Mb.r ol
T6ch.k.l Wo ing Grcup on BicF and

2

. Coriilies lhe .vailabilily o,llnds ot alLmn€y claimsi and

. C6rrifi.s th. cotBh63s ol 5p€cial gen*al j@hds
ioomals. bills, slel6m6nt ol accounls, tislbalanc6,
b.lanc€ shs€t, stat€mnt ol opsBrjons and othor
fi .a.c€r slal€manhJrepons

19 RSSO NCR.CRASD PSA-43-209-2015 Aachsl,ois d€gl!6 in Cmmrca /
Bwhsss AdminBlulion m5jo. in

Wnh at lo3st lwo ylaB ol El€€nl W'lh at leasl6qhl holls ol Prcrera!, *ih al l€ast rol/ hours ot
procuremo.l lrainings or msmber of
Tochnic.lWofiing Grooo on Blds and

3 srafl !ncal Sp€clelist ll

-A3sisrs in th6 making ol plaB, d€v€rops and dtrel! a
p@g.am oI acNnros lor th€ .oll6ctio., a.alysis and

-a$isrs m lh€ ,omlhrio. ol ad€quaro slatislical
srandards lor lho various ohas6s ol dala eohprlal@,
tabularion and publicarion lo 6nsure accuracy ol lh6
r€su[s and lho unifomiiy 5nd .ompa€billty ol d.ta,
incroding thst tim, pft,s6n€tfi in u€ ,m ol spocial
l.h6os, mo.og.arns, Epons, €tc.i

1 RSSOO6.NEGROS
OCCIDENTAL

PSA-SS2,399-2015 Bach.lois dogro€ p€lorably in
st.tlstica, Mathsmaiics,
Ecdsrxcs. Engln€od.g,
Cohpot€. Scisncs, So.ioLgy or

domomralod abll(y in dala
a.aryslr 6.d prq€.| na.ageme.t,
d,la vBuarzalon and stalklral
suN6F and haswo i.9
knowlodgo in Ornco sotiwalo (B g.
spr6adsho€1. *!rd pioc.ssing a.d

Wdh al least 16 h@E l.aning
p.€t6.ably o. stalislical m6thods
t@ls, polet manaa6m6nl
o.e6ss6 a.d/or olh6r r6laled

Wth al easi Car66r Seturc6
P@iessrona I Second Lev6l
Erqbilty

Prelorably with at leasl lour hoors o,
proc!.6me l.airings or membsr oI
Te{hnrca Workng G.oup o. &ds and

st ttrtac.l SpElalilt ll

- Edns, v6.ilios, a^a[2es sur€,s r6pons lor ac.uracy
compl6r6n$s and roasonabloness: and

- cmpd€s summari€s .od indEato6 irom data
producod {oh c6.s!s, sury6}s ,nd olh€r piojels ol lh€

16 I RSSO l3,CRASD PSA-SS2412-2015 Bach6lors d€gr6€ Prelsrably i.
srarisrics. Math€malrcs.
EcomEs, Engmg€nng,
Comp0t S.isnc6, So.iology or

d6Msi.a16dao.ryhdala
a..llBis and proj.d manag€msnl
dal, visu.liztlkr 6nd stalbli.al
sury6F .nd ha3 worting
r.o{i€dg€ in Otrlc. sofiwere (s.9
sF6rdshsol, ,o.d pro.3ssing and

Wilh at l.asl lahooE lraining
p.si€Bbly d slalistical mlhods
la.6, r.tiet nanag6mni.
procosses .nd/or orh r.lar€d

Wiih at l6asi Ca.€€r S6rvic6
PrclBsionau S6.ond t6wl
Ehgibility

Prelerably eilh al l€asl lour hours of
procursmsnr lrain'ngG or msmbor cli
Techni.ar Wqkng G.oup on Bds and

5 Admlnlslrailvo Olf cer lll

. Ma'nbins rscords ol popony and supplyi

- lssuos and l!+soB Prop6(y Acknowl€dgtt'6il R6.6iPl
(PAR) cl p.oc..la.3 ed lov€,llory Cu3lodinn Slip (lCS);

. PosB and mon'lo6 or al' procursmsrl ,n lhe PaTGEPS

6b3ne. PSA Webst6s, a.d olh€r cospEu@s places

RSSO 1z{RASD Bachelo/s d€grs€ rolovanl to lh6 Wlh al lsasl on. yaar o1.616v.n1 Wiih al l€asl iour hou6 of rol€vanl wlth at l€8sl Cs'o€l S€rvicr
P.olossiona, S€co.'d Lovsl
Elignility

Pr€lorably wnh ar ba3l tour houB of
p.ocuBm..l lrainingB or m.mb€. oI
T€ch.ic.l Worting G.oqp o. Bids and

4,1/

,o fl I DEC 2021

EOUCATION

16



PHILIPPINE STATISTICS AUTHORITY

LIST OF VACANT POSITIONS IN THE FIELO OFFICES

pos.Nc pERroD 2 1 NOV 2021r" 0 s DEc 2021

POSITIOI{ TITLE
(with mdor brr!/functioB)

SG
NO, OF

VACANCIES

PLACE OF ASSIGNMENT
(Ploaso leo attlch€d

moanlns of.cro^yms)
PLANTILLA ITEM NO

QUALIFICATIONS STANDAROS

REiIARKS
EOUCATION EXPERIENCE TRAINING ELIGIBILITY

6

- C.rtti6s availability ol tunds o, all mon6y clrims in tho

- E6m'nes, v.rifiss and .696€ purchase ordo.s,
@ch66, Frrol6 and olhor 6lal6d d@um€nls lo
as.otuin that the do.umnls a.6 in .ofom(y slh lh€
oxisting policios and n 6cco.dan.6 with lhe accou.lng
.nd audi n9 rul€s a.d r.gulations;

. Ensuros that lh€ tramacliss a.€.€cordod ln lhs bools
ol.ccounts and th6 cod.spondins subsidBry lsd!€6 a;
minrained lo ensur€ rhat rh€y ar6 in balanco wilh tho

. P6pa,€6 and c€.lil6 lh. co@t 63s of
lp€.iaugon€ral Fom6ls, bills, 3lat€rr€nt oI accounls, l..l
b. tanco, an d 6na nc ial sratoF€nls/finan c€ I accountabilily

- Giv6s ie.hnica advic6 on,i.a.cialmahsrs and
p.€par6sksvi€s6 various linanci.l cor6pondenco tor
rh6 signarure of tho hsad ol rh6 oficer and

. Plrlo.ris othsr tak! ulat nr'y bo asrg.€d by

12 1 RSSO NCR.NCR II PSA-A1-85,2021 Bach€lo/s d69.€€ in CoBm6rc6 /
Businoss Adminbkation mator in

P€ldably wilh al l.asl foo. hou6 ol
proc0.€m6nl trai.ings d m€mb6r ol
T@hni@lWo.ting G.op on Bids and

12 RSSO NCR-NCR rV Bach6lor,s &9160 ln Comm...o /
Busin€6s dminHrarbn major in

Prersrably w h al l€ast lour houc ol
proco.€msnl lrai.rngs o. n6mbs ol
Tschnrca Wo.ring Group on 8ds and

I l RSSO Ol.PANGASINAN Bacholo/s &98 i. Cmmre/
Busin€.s AdminBlElin maid in

PEfrrauy wilh , Lasl ioo. htu.s ol
p@u,6n6t rai.hg. d ,lmb€. oI
TEhnic.l Wo.ting G.Eop m Etid3 and

12 PS4,41,103-2021 B5.h6lois d6gr66 In comh€rcg /
BusinBB Adninbiration majo. in

Pr€,srably wih at least lo!. hooG oi
procuremsnl lrainrngs or member ol
Tschncarworring Group on Bds and

10 12 RSSO O3-BULACAN Bacholo/s dogrc.ln commerco /
Busin€ss Admi.islEllon maior i.

Prolorably wilh al least lou. hours ol
prccur.mont trai.ings o. m€mbsr ol
Toch.ical Worting Group on Bids and

1 RSSO O3-NUEVA ECIJA PSA-41,106,2021 Ba.r'olols d69m h Coftm6rc6 /
Busan6s Adminaltrarkh mjor i.

Pr6l6rably wnh, hasl l@. ho06 ol
pr@u,.mnl t66ings o. membd ol
T6ch.icar Wo.ting Grc0p on Brds.nd

12 12 RSSO 04A€AVITE Bacholo/s d.gtl ln Comm€rco/
Busih6s. Adftlnbt6tlon major L

Prslsrably wilh al l€ast four bou6 of
Prc.ul.monl trai.dgs o. mombfi ol
Is.h.EalWo.tjng Group on &ds and

13 12 1 RSSOO4A.LAGUNA PSA-A,1-112-2421 Bachelor/s d€grc€ in Commorce /
Busin€ss Admlnbl€llon major in

RAl080 (CPA) P.€t6rably wilh al l6.sl lolr hours ol
pr@uDm.nt lraining! o. mombor of
T6ch.icalWo i.9 Gr@p on Bids and

Pag€ 2 ol6

a.,.'

r2

9



POSIING PERIOD

PHILIPPINE STATISTICS AUTHORITY

LIST OF VACANT POSITIONS IN THE FIELD OFFICES

2 I No\/ 2021,o 0 I DEC ?02t

POSITION TITLE
(wlth m.jor talb/runctioB)

SG
NO, OF

VACANCIES

PLACE OF ASSIGNi'EI{T
(PloB6 se. attrched

m.anlng ot rcronym.)
PLANIILLA ITEiI NO

OUALIFICAIIONS STANDARDS

REMARKS
EDUCATION EXPERIENCE TRAINING ELIGIBILITY

- C6nifi6s availabilily ol lunds ol all money clams n th€

- Aamines, v6.in6 a.d €viM porchase ordoB,
@chols, pay.olls and other related documenls lo
asc6rtain thal rh6 d@umonis aE in cortomilv wilh th€

pdai.s 4d h acco.dan@ wilh ths acc@nling
and audilng rul€s and r€golatio.s

. E.suBs lhat lh6lransactDns a€.eordsd in lho boor.s

ol a.co!.ts and tha codsspo.ding subsidbry bdg€ls aro
mainlarn6d lo .nslre lhat th6y ars in balanc6 with th€

- Pr€DaEs a.d c6rlifiss ih€ cor6clnsss ol
irmals. blls, staom€nl o{ a..tunts, tnsl

br rrn ce. a.d iins nc lal stal€m€ nls/fin 3 ncial accou nlabilil v

- Gvs3lehnrcd sdvico d nnanciar malloB and

Prspar6s/Bvi6$t vanous nnanclal corespond€nc€ lor
lh€ sb.allG ol tho head oi lh6 .'ffas; and

- Psrloms oth6 lasks thal may b€ assig.€d by

Bachslo/s dogr€e in Comm€r.e /
Bushss Admlnisiraiion maior in

Pr6,.rabb wnh at leas! four h@B ot
prc.u6m6.l r.einings or m6mb6r ol
'f&h.td Wdrhg Gr@p on && End

l5 12 RSSO 05-rvhsAATE Bach€o/s d6966 in Cohm6r.e /
Bosin6ss Administraiio. maior ln

P.slorabry with at lsasl four hou.s of
pro.uremo.t lrainings or m€mb€r ol
Technicar wor*ino Group on &ds and

12 RSSO O6.NEGROS
OCCIOENIAL

PSA-A1.130-2021 Bachelo/B dog€e h Commsrce /
Busin€.s Adminislralion major i.

P.6l6.ably wilh al l6asl lou. hoo6 ot
p.elr6mnl t aini.gs o. m€obs ol
TehnicalWo.tinq Groop on Bids and

12 RSSO IO.LANAO DEL
NORTE

aahdo/s d€gr€€ ln Comm€.c6 /
Busin6s Adminislration mlor in

PloL.ably with sl least lour hours ol
Procursino.l lrai.hgs o. nEmb€r ol
T€.hnlcal Worting Group on Blds and

18 12 I RSSO 13-SURIGAO OEL
NORTE

8a.h€lo/s d69@ i6 Cor.msrco /
Eusi.sss AdminislBtion major ln

PGl6rably wilh al leasl loor hoo6 ol
pr@u.6n6nt trarnings or mmb6r ol
TehnicarWo.tina G.@p on Bids and

19

- Rsu€6 edited consus/sutuoy
sch6dules/qustionna rssr'o'ms 5nd orh€' do<um6nts lor

accuralsess,.onsEtsncy and compl€leness ol 6ntnesl

' AssEts in rh6 .dnpulatro ol slal'slical ..su.6s a.d
mdic€s lor data Produc€di and

- Prspares 3talisical labl€s/summrry/analysis in

,r6oa.alion lorpublication/nM updales/.€lea6s

11 PSA,SA.21 t201 5 B.chdors &9.€€ p.sfo€b, i.
Sralisri.s, Malhomalics,
Ecdomi6, Engins€nng,
Compur6. Scl€nc€, Sociology or

Wnh at l6asl Caro€r SsNt€
Pro,essiona, Second lsvol
Erl9birily

Pr.rorably wilh .l l€asl io{r ho!.s ol
procu.smsnl tainlngs or member ot
Tochni€lWo.ting Group on E kb and

Pags 3 or 6

ar/
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PHILIPPINE SIATISTICS AUTHORITY

LIST OF VACANT POSITIONS IN THE FIELD OFFICES

POSTING ,"09 DEC202l

POSITIOI{ TITLE
(with major talr.flunctlon.)

SG
NO, OF

VACANCIES

PLACE OF ASSIGI{I'ENT
(Plsr!. i6o rhachod

mo.nins of.cronym3)
PLANTILLA ITEM NO,

OUALIFICATIONS STANOAROS

REMARKSEOUCAIION EXPERIENCE TRAINING ELIGIBILITY

20 Admlnrslrative Olfi cer I

.A5sists PO €mplo,€6s ir p.ocessi.g applEalions fo.
leav€, rolrcm€nl and vanous poBonnol docum€n$ i

. Provides administalivo setuic€ tuncrion to th€ Provincisl

- conducls canvass of supplioB, d6a1€B/dBhboto6 for
comparative cosls ol suppli€s/eqlipmBnl n66d6d by lh€

. Assists in lhs gloparatbn ol purch.so od€rs and
dsburs€msnt vouch€rs.

10 RSSO O3.ZAMBALES PSA,AOOFl-508-2015 Bacholo/s d6grs€ rslovanl to ih6 Wiih atl$stCaBrSeMc€
Prol6ssio..l/ Seond Lsvel
Eligibilily

Prsfsr6bly lirh .r l6asr lour hours ol
pro.ur6m6nl rainings or n mbor o,
TochnicalWo i.g G.oup on Bids and

21 Adfrtnt3hrltve otfcer I

' bsuss Oficial R€..ids ld 9€n6ral tund and lrust ru.d,
derlomhrs ln6 eunr ol sabn6 i. r,€erly p.yDlE ol
r.gula dplotss; a.d

' AssBls 6 cou.li.g and ponrg mon€y msdo p:y
6.wlopos duing paF.ys, balancss lh€ coll€.tion l&s
lrom civilrogislry d@une.ts trust lunds and census
publicalion.nd makas 6nr.i6 in cash book irom
collo.tions and ty!€s lhe Emillancs advico

tn 2 RSSO O$,ZAMBOANGA OEL
NORTE

PSA.ADOF 1.607.201 5
PSA.ADOF 160&m1 5

85ct€lo/3 d69r6€ ltbyr ro rha Wilh 3l leasl Car€€r S€flil
Poa€.sionau Ssco.d t6v6i
E[9Urfy

PEldably wth al l6asl lolr houE o,
P.ro.ffit l.amngs or m6mb€r ol
Tehnical Worthg Gioup on Bds a.d

22 Adhinl.tr.llvo Off ice. I

- lssues OfficialRsceipts lo. gonaralfund and lrustlund,
denomrnates th€ amounl ol sala.i6s ir w6skly payrolls ol
.€gular smploysesi and

- Assists in coonti.g and pomng m6.y insid. pay

onvolop€s dudng payd16, bal6n.63 1116 colL.lb.l€o€
nod civtl ,sgistry documn6. trusr tu6ds and consus
putrirrtim and mat€s €.ries h cash boor fdn
colL.t'o.s and ql?€s lho Mht .@ advt6.

t0 RSSO O9.ZAMAOANGA DEL
SUR

PSA-ADOF1,6t2-2015 Bach€lo/s de9re6 r6l6v.nl to the Wlh at leasl Career Service
Prol€ssrcnai/ Seco.d Level
Eligiblity

Prol6r3bly wilh 3l l6asi loo. hoo6 ol
prccuram.nl lrainings or.n6mb6r ol
T6ch.lcalWolking Group on Bids.nd

23

. Porlo. s ch/il r€gGtralbn tunclims such 6 scr6on6
and 6varual€6 urlh. dsa& and ,!wi89€ &l.Um6i|5 lrod
tho Loc4 CMI flqFlrars, signs cdlifi:dbn on lho slatus
ol po.3ons roqu6siod ay lhs 9..€€l plblicl

-Assisrs th6 soclion chiel in coordinating *nh th6 locar

. AssEls rn sludyirg pro.eduros and i6chnqles lor hore
efi 6crrv€ crvil r€9Elralionl

.P.€pa..s Oec€niralEed Vilal slatisli.s sysl€.n {ovSS)
fivia and sp6c al Bl€as€i and

-Ass6rs in th6 p.oparalDn ol civil .eglstEl on naGtiv6
r6p6ft lor Pounciar consolidat6d NsratN6 R6pon
(PCNR)

10 RSSO01-ILOCOS SUR PS^,REGO1,121,2015 With ai h.sl Ce.!d S€.via
Pmf€s3i@U Seo,'d tev€l
E[9iuny

ftoi.ra6, win er basr lolr hours oI
p.ocur6ri6nr trhingB o, riBmb€. ol
Te.hnical Wofting C{op 6 Birs ad

C"r/

".^,o,2 
4 NOV 2021



PHILIPPINE STATISTICS AUTI]ORITY

LIST OF VACANT POSITIONS IN THE FIELD OFFICES

posnrcpE*ool!--,N0y-2021," 0 I DEC 2021

POSITION fITLE
(wlth mdo, lalt.{uncllons)

SG
NO. OF

VACANCIES

PLACE OF ASSIGNMENT
(Pl.$o so. atbch.d

melnlns ol tcronym.)
PLANTITLA ITEM NO

QUALIFICATIONS STANDARDS

REMARKS
EOUCATION EXPERIENCE TRAINING ELIGIAILITY

-A3sisls lhe PSO in .@rdinaiing wilh lh6 L@al Civi
R6g6l.y Ofices in rh€ conducl ol civil R.gisl.alion
aclMies and in €ificallo ot CMI R.gi3l.y Ddumnlsl

-Assists i. lhe coducl ol Capacrty Buildhg AclivitEs lq
Local CMr ReglslraB and Siak€holdeB.nd pcpaEtio
ol vita I s t.tislics and oih sr slatst. al oleases.

10 PSA-REGO1- 1 50-201 5 Wirh ar l6asr Ca@r S€ryice
Prcl6sion6u Sedd l-6v61
Eligibilily

Plli€rably with al l€asl lour houB ol
p.ftor.rn€nl iranhg. o. nr..nb6r ol
TehnicalWo ing Group on Bkls .nd

25

- lmd.n6nrs €slablEhod fiold lehniqo6 and procodur€s
lor li6ld inlomarion. dala or d6um6nl collo.lion lor slricl
.dher6nce, compihlion .nd submEsion o,
Qu6rDnnarcs/docum€nrs within the €slablGhsd

- Edts folioc and €ncod€s q!€sl*nnai.otsu.vay fonns.

ch.cks tq complot6noss, cchsElancy and val'drty ol

- Assisrs slatislral sp€ci€list or s.arysl f org3nirng dala
tor rabolaiion and/or prspa.alio. of statstcal cha.ls,
g l. phs an d s im ilar devicos . nd 6n coding of stalislical

9 1 RSSO OS.BILIRAN Cdnpl.lion ol twG)6.r srudiB i.
colLg€ d High School G..d!at
wlth r€lsv.nlE ih.Ut ad€

Wirh .r l6asr on6 y6ar ol r€16!anr wirh ar l6ast lo0. hoo6 ol r6l.v.nt with ar l.ast Car€er Setuic€
SubgotssionavFnsl l€vsl
Eligibiliiy

P€forably wilh .l leasl foo. ho!6 ot
p.ocor€dEnl rahhqs or m6mbs ot
T6.hnEar Worlnq Group on Bids a.d

26

- lmdofrnrs 6stabl6hsd f.ld tEhniq!6.nd pro.€&.€s
tor fi€ld i.tomalion, data o. doctlm€.r .oll6.tun ,or stnci
adhsBnc6, cdpilation and submissio ol
ou€suonnaros/docomonls wilhi. th€ osl6bl6h€d

-Edns tolio6 ..d sncodos qu6nonna?e/suwoy loms,
ch.cks ld cmDrslo.sss, cosislo.y and validay ol

'ass'sls sl.lrsticalsp€oalisl or.nalysl n o.qanlang dala
lor labula0on and/or prepar.tion oi slal'sl'.al .h ai s ,

graphs and simirar d€vices and €ncod n9 ol slatislical

9 l RSSO OO.LEYTE Complgtion ot t*o-l,la. st'rdi6s in
colhg€ d High School GBdu.ls
silh lal€val voelb.alrlr.do

with .l lsasl on. yoa. oi rslevant wiih at least lolr hours ol.slsvant wnh at rsast Car€€r SeMce
SubprolsssionauFrrst Lovel

Pcf6rably with al least iour hours ol
pr@uErenr rEini.gs or membor oi
Iehnical Worlrng Group o Bids and

2T Admlnt.trallYe A..lrlart ll

- Prspalas lqukjanon ol all cash advancas, payrolls and
lolchorsi prspaE cheks and advrcs ol chels Esues
and canc€tlodl disbuB6s wagos and cl.ims ot JOWS and
COSWS:.6l.asB chocks io clEimanci and

- Pr6pa.os riqurdalron r€oonsubm led to CoA and
paymonl lor diff6r6nl supplBB.

8 RSSO O3.ZAMBALES PSA-AOAS2-151-2015 Completion of two-ys studi6 m

coll696 or H€h SchoolG.aduele
wlh r.revanl vocalionallrad€

with at l€st 0.6 ysa, oi l.l€vant W h al leasl lou. hours ol.€i,Evanl W(h al r€asl Car€€r SeMce
subprof€ssonarFnsi L6wr
El€ibil(y

Pr6r66bly *ith ar l€asr lo0. houG ol
prccuEm6nl lr.inings o. msmbsr of
T6ch.icrl Wodd.g G.o{p on Elids and

Or^./



PHILIPPITIE SIATISTICS AUTHORIIY

LISI OF VACANT POSITIONS IN TItE FIELD OFFICES
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4 NOv 2021 ,o[ I DEC 2021

POSITION fITLE
(with major t!.k!f unctions)

SG
NO, OF

VACANCIES

PLACE OF ASSIGN EI{T

{Pl.!!. 3oe .ltrchod
mornlnq ol !cronym.)

PLANTILLA ITEM NO

OUALIFICATIONS STANOAROS

REMARKS
EDUCATION EXPERIENCE TRAINING ELIGIBILITY

28 admrnr.t.nvo Ai.r.ta.t I

- Xs€p6 and maintalns dlfrl€! (mamoranda,
con6slond€.cs, rDpor6);

. R6c6iv6 and ks.ps lo9 ol all aicomhg/oulgoog
(pnon€, mal. fai Erc.) sd lransmhs m€ss3g33lo

- scrssns all incming @tin6 paps.s rsquidng si9nalo6
ol lho Oroctor (ld prop€. €odorsemonl, cenilicaiio. and

I RSSO08-OD PSA-AOAS1-166-2015 Comdel(h ot two.year slldi6s i.
collogo or Hlgh School Graduat€
wilh rel.v&l GerirahEd.

with at loasr ca.sr seMc6
Subp.ofossionaVFlBt L€v6l
Eligitilry

P.€lsBbly with al isasl lour houls ol
p.ocuBmont r.ahings or momb€r of
Technical Worldg G.oup o. Eids and

29 Adml.l.l.adve Ald€ vl (Cl.rt ll0

- AssistB in rhe proparalion and impl€mnlation of lh6
rso.oMs proF.r Updrl€ a.d .onsolkhle OMS
.v.lua on loms (RFA, squipm6nt mainl6.anc6 lom
ei.hd 5nd inr6mel issu.s. .ustomr satislaciion
supey. and olher OMS ovdu.Ur lomsiand

- Assisrs in th€ salok6€pln9, lpdatng a.d m.int6nanc6
of peBo.d r6sds Typss d..fts ol va.iNs r.pons and
.or€spond€.c€ pr6parod by lhe sup€tuisoG

6 l RSSO Ol.CRASD PSA.ADA6-r83-2015 Cdnpl€lion ol lwo-F6. stu6€6 in

collo96 o. l'ligh School Gr€duato
wllh r6l6vant vocaliooautnds

fth al L53l Crrc. S€Nts
Subgrol6.ionavFl6l lsv6l
Eligitlity

Pr€ferably wilh al roast f@r hdB ol
pro.ursmoni lranings or h6mb€. ot
Tochnical Worklng Goupon Bids and
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